
 

 

NANAIMO CHAPTER OF  
THE FEDERATION OF 
CANADIAN ARTISTS  

 
WEBSITE 

USER GUIDE 
How to renew membership 

      

 



 

NFCA How to renew membership 3 
 

  

Table of Contents 
How to renew a membership ................................................................................................................... 4 

 

  



 

NFCA How to renew membership 4 
 

 

How to renew a membership 

1. On the NFCA website select the Membership/Bio Form tab then click the FCA and NFCA Renew 
Membership button 

 

2. Within the Federation website, click on Membership / Chapters 

 

3. Within Membership / Chapters click on Renew Your Membership for 2024 (or the appropriate 
displayed year) 
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4. Click on the large button Renew Your Membership 

 

5. The FCA Member only login window is displayed. Enter your email and FCA password, the press 
the Login button 

 

6. Your membership information is displayed. Click on Renew Now to proceed 
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7. The Renew Your Membership window is displayed with your member information and 
Current/Expiring Membership details 

 

8. Information about Your New Membership (after renewing) is displayed along with membership 
options. You may cancel the chapters here by removing the tick mark 
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Click on Continue to payment to complete 

9. Your membership renewal charges are displayed 

 
10. A window will display for credit card details 
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11. After all the credit card details are entered, click on the Make Payment button. You may also 
cancel the renewal or finish later 

 

 
 

12. An option is displayed for an auto renew feature for the next year 
 

 
 

13. When your renewal payment is complete, a successfully completed message appears. Check 
your email for a payment receipt 
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14. The How to Renew Membership document is located on the NFCA website within About Us 
then Member Only Resources. A password is required to access this page. Send an email to the 
Digital Media Lead at fcananaimo@gmail.com 

 


